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Institutional Development Plan 

The Institutional Development Plan is considered as the vision document of education. In a 
workshop organised by the Madhya Pradesh University Regulatory Commission and the Vidya 
Bharati Institute of Higher Education on February 10, 2022 Secretary, University Grants Commission, 
Rajneesh Jain said that Institutional Development Plan (IDP) is very important and necessary for 
academic quality and excellence. According to him, the implementation of National Education Policy 
(NEP) will bring revolutionary change in education. And in the NEP, it is mandatory to prepare an IDP 
for every educational institution. This will help educational institutions to improve their goals and 
infrastructure. Preparation of an IDP will make every institution aware of its strengths and 
weaknesses and proper time bound strategy can be developed to overcome those weaknesses and 
strengthen their positive points. 

In other words, the basic objective of IDP is to produce students who are successful citizens by 
improving the quality and infrastructure of educational institutions in a phased manner. 

INSTITUTIONAL DEVELOPMENT PLAN FOR KAMAKHYA RAM BAROOAH GIRLS’ COLLEGE 

The college is situated in the Fatasil area of Guwahati and has a campus covering 6 bighas of land. 
The college offers three-year degree course in Arts stream with honours in 10 subjects. It has a well- 
equipped library with books covering the course along with reference books. The college also has a 
Computer Literacy Centre which offers certificate courses. Apart from these, the college also has a 
well-equipped gymnasium and basketball court. 

MISSION: Enrich Learning and Enhance Competencies. Along with formal education, the mission of 
the college is to inculcate moral and ethical values among students so that they develop into citizens 
capable of handling career and lives effectively. 

VISION: To integrate knowledge and skills to generate employable graduates who are 
lifelong learners. 

SHORT TERM GOALS 
 

Sl No Commitment & Goals Mechanism 
1. Enhancing the Quality of 

Education 
To increase Gross Enrolment Ratio 

To provide enhanced resources for student academic 
and emotional support 
To take steps for Career Counselling 

2. Holistic and 
Multidisciplinary 
Education 

To upgrade existing single discipline education into 
multidisciplinary education by introducing more subjects 
To involve students in internships with local industries 
To introduce short term certificate course based on local 
demand (Domestic Data Entry Operator, Yoga Trainer) 
To promote cultural programmes that encourages 
students, faculty and staff to actively engage themselves 
and understand different cultural viewpoints. 

3 Academic Bank of Credit To implement the concept of Academic Bank of Credit in 
the college 
To develop credit-based courses by faculty members 



4. Excellence in Research To encourage faculty and student-faculty collaborative 
research 

  To encourage creative activities among students that are 
externally validated through peer review 
To encourage creative activities among faculty members 
that are externally validated through peer review 
To make it mandatory for at least one publication per 
year by each faculty 

5. ICT Integrated Campus To equip more class rooms with smart learning resource 
To develop hybrid and blended learning environment for 
teaching and learning 
To develop e-content by faculty members for students 

6. Brand Identity To increase the number of students engaged in research, 
scholarship and creative activities within and beyond the 
class room 
To help students to become more independent and self- 
confident citizens (through skill development) who can 
disseminate knowledge and solve problems creatively. 
To develop a sense of pride among students and faculty 
through a shared understanding amongst themselves. 
To develop a Traditional Wealth Centre exhibiting items 
of our culture and tradition. 

7. Funding To identify funding sources for research projects by 
faculty members 
To develop partnership with local and state agencies to 
harness funds for development at the local level. 

8. Community Participation 
& Social Outreach 

To establish a Community Outreach Centre to improve 
the locality, especially in terms of health, employability 
To conduct literacy and adult education programmes 
To impart skill-based training for the local community to 
increase their employability 
Conduct different programmes for the socio 
economically disadvantaged groups in the community 
Initiate social measures among students and local 
community like Walking Groups, Cycling, Trekking Group 

9. Alumni Engagement To develop a vibrant alumni network 
To engage successful alumni in training existing students 

10. Social Media To focus on all college events, social media sites will be 
updated with information about campus events 
To develop a well-maintained website 

11. International Relations 
and Partnerships 

To build a strong relationship with national/international 
communities through research and extension 
programmes 

12. Ranking & Accreditation To develop a centralised data repository system to store 
data which can be put to later use 
To access the ‘gap’ between the present status and the 
desired status 
To participate in ranking and accreditation on regular 
basis 

13. Administrative Efficiency To ensure office automation in a phased manner for 
improving efficiency 



LONG TERM GOALS 
 

Sl No Commitment & Goals Mechanism 
1. Enhancing the Quality of 

Education 
To develop an academic master plan 
To introduce new methods to achieve teaching 
excellence and intellectual discovery 

2. Holistic and 
Multidisciplinary 
Education 

Employability enhancement programme through soft 
skills course, training, entrepreneurship development 
programme 
Open new Streams at the undergraduate level in 
addition to the existing Arts Stream 

3. Academic Bank of Credit To develop credit-based courses by faculty members so 
that these courses can be taken up by students from 
other institutions also 

4. Excellence in Research To prepare teachers and students for quality research 
and train them for project work (grants) from national 
agencies 
To promote research of exceptional quality through 
scholarships 
To encourage international/inter-state/inter-regional 
student and faculty exchange programme leading to 
fruitful research works 

5. ICT Integrated Campus To equip all class rooms with smart learning resources 
To go for full digitalisation of the library 
To train faculty members to incorporate technology- 
driven teaching methods for teaching and learning 
To develop e-technology and e-content park 

6. Brand Identity To develop a sense of pride among students (present 
and alumni) and faculty through a shared understanding 
amongst themselves. 
To develop a Traditional Wealth Centre exhibiting items 
of our culture and tradition into a mini museum 

7. Funding To identify funding sources for research projects by 
faculty members 
To develop partnership with local and state agencies to 
harness funds for development at the local level. 

8. Community Participation 
& Social Outreach 

To impart skill-based training for the local community to 
increase their employability 
To encourage start ups with the local community 
Conduct different programmes for the socio 
economically disadvantaged groups in the community 

9. Alumni Engagement To develop a vibrant alumni network 
10. Social Media To update all college events in relevant well developed 

social media sites 
11. International Relations 

and Partnerships 
To build a stronger relationship with international 
communities 
To expand national/international research collaborations 
To support and expand international mobility 
opportunities for students including non-term-time 
internships and on-course opportunities 

 To increase international mobility for students and 



  faculty members to undertake research or gain work 
experience abroad 

12. Ranking & Accreditation To conduct a SWOT analysis to understand the gap 
between the actual and desired status 
To achieve the status of an institute of repute through 
ranking and accreditation 

13. Administrative Efficiency To ensure administrative automation for more efficient 
results 

 
 

CHALLENGES FACING IMPLEMENTATION OF THE ABOVE-MENTIONED GOALS 

1. Shortage of Faculty/Staff: Our college has a shortage of sanctioned faculty members and we 
are bound to engage contractual teachers to complete the course work on time. 

2. Shortage of Buildings: Number of classrooms are also less compared to requirements. With 
the introduction of CBCS, the number of rooms required has increased. 

3. Overlapping functions of Faculty Members: With increasing workload, faculty members are 
now required to be involved in different activities along with their normal teaching duties 

4. Low Student Enrolment: Student enrolment in our college is low. As many of our students 
are first generation learners, parents are yet to understand the importance of educating 
their girls. 

5. High Drop Out: As mentioned above, many students of our college are first generation 
learners and they drop out from formal education to get married. Many drop out also to 
support their families as our students come from very poor backgrounds. 

STRATEGIES TO PROMOTE LEADERSHIP 

The College has NCC and NSS units which help to promote leadership qualities among the students 
through various activities. The college has a vibrant alumni relations and regular meetings are 
organised with them to inculcate and enhance entrepreneurship and leadership qualities amongst 
the student community. 

TRANSPARENCY IN GOVERNANCE 

The College has a Governing Body comprising of educationists, entrepreneurs, teachers, local 
community and guardian members. A transparent and participative decision-making process is 
followed and effective governance is ensured. The Principal looks after the administrative and 
academic activities of the college. The Heads of different departments help in the academic works. 

CHANDRAMA 

GOSWAMI
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POLICY DOCUMENT ON ENVIRONMENT AND ENERGY USAGE. 
 

K.R.B.Girls’ College is commiƩed to manage energy in  a  way so as to minimize its impact on 
the environment. It aims to explore the renewable energy resources to reduce the burden of 
the government and to find out subsƟtute natural resources as soluƟons to the energy crisis. 
The policy applies to all its stakeholders and to the various acƟviƟes undertaken by the 
insƟtuƟon. It will help us to implement efficiency and environmental awareness in 
conservaƟon of natural resources and to limit its usage. 

 Policies:  

1.To assess the energy usage and measure its impact on the environment.  

2. To install solar panels for the generaƟon of alternate energy.  

3. To maximize the use of LED lights and tubes  

4.  To switch off lights, fans in classrooms, departmental rooms, office rooms when not in use. 

5. To turn off monitors when not in use.  

6. To undertake tree plantaƟon drive.  

7. To encourage use of advanced technology to minimize energy consumpƟon, atmospheric 
emission and noise.  

8. To monitor and respond to emerging environmental and energy issues.  

9. To strengthen awareness of students and staff towards environmental issues.  

10. To offer opportuniƟes for students and staff to engage in iniƟaƟves which contribute to 
environmental protecƟon. 

11. To undertake Green and Energy Audit 
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GREEN CAMPUS POLICY 

The Green Campus Policy of K.R.B. Girls’ College is to have a Clean and Green Campus where 
importance is laid on environmental friendly pracƟces within the campus and beyond. Emphasis is 
given to insƟlling environmental ethics among the students and staff.  

The college aims at creaƟng an environment conscious society where each stakeholder would work 
towards prevenƟng unhealthy pracƟces leading to the degradaƟon of mother earth. 

 

OBJECTIVES 

1. To create awareness among students, staff and the community about environmental 
issues. 

2. To sensiƟze the students and staff of the college to minimize the use of polluƟng 
products such as plasƟcs 

3. To inculcate the importance of cleanliness for healthy living among the people of the 
nearby community. 

4. To organize events for environmental protecƟon such as awareness campaigns and 
rallies, cleanliness drives, seminars, workshops, presentaƟons, tree plantaƟon drives. 

5. To encourage students to raise their voices against the hazardous pracƟces in 
destroying nature  

6. To encourage students to moƟvate the public about environment friendly pracƟces. 

7. To have community involvement in programmes organized for environmental 
protecƟon. 

 

INITIATIVES TAKEN TO PROMOTE CLEAN AND GREEN CAMPUS 

AlternaƟve source of energy 

A 20 KWp On -Grid Solar Power Plant has been installed (Roof top) at K.R.B. Girls’ College on 
18th December 2015. The presence of the solar panels have reduced the expenditure on 
electricity consumpƟon of the college. Moreover, the energy that is generated by the solar 
panels are someƟmes sold to the electricity board at the market rate bringing in a revenue 
to the college. 



Use of LED Bulbs and Tubes  

LED bulbs and tubes have replaced most of the previously used less-efficient incandescent 
and fluorescent lights in the classrooms and all other rooms of the college. 

 

Landscaping with Trees and Plants 

 As per the Green Campus Policy of K.R.B Girls’ College, planƟng of various types of  
ornamental and medicinal plants are done within and outside the campus. A gardener and  
cleaners have been appointed for the maintenance of gardens and keeping the campus  liƩer-
free and clean. An orchid house and a banana plantaƟon are maintained by the  department 
of History. Tree-plantaƟon drives are undertaken by the NSS and NCC Units of  the college on 
regular basis. 

Limited usage of Single-Use PlasƟc   

Students are encouraged to bring their own water boƩles from home instead of buying 
packaged water to prevent the use of single use plasƟcs. PlasƟc disposables are also avoided 
by the canteen while serving food. 

 

Rainwater HarvesƟng  

The college ensures rain-water conservaƟon through rainwater harvesƟng. The rain water 
from the roof top outlets is carried through pipes and collected in the large water harvesƟng 
tanks. There are two rain water harvesƟng points in the campus  

PracƟce of Paperless CommunicaƟon 

 CommunicaƟon between the principal and faculty and non-teaching staff are done through        
WhatsApp and email thus reducing paper waste.  

 

Solid Waste Management  

The Solid waste generated in the campus is segregated as bio degradable and non-degradable    
and disposed off by the cleaner at dustbins of GuwahaƟ Municipal CorporaƟon.  All the 
Departments, laboratories, and Classrooms are provided with dustbins for dry wastage 
disposal. SegregaƟon of the waste into dry and wet waste is done through the separately 
alloƩed dustbins at strategic locaƟons in the college. 

  Biodegradable waste from the canteen, horƟcultural waste such as dried leaves, twigs, and 
plant clippings are collected from the campus and used for vermicomposƟng.  

 PlasƟc, metals, glass, newspaper and staƟonery waste are collected, segregated and sold to 
vendors 



 CommunicaƟon between the principal and faculty and non-teaching staff are done through 
WhatsApp and email thus reducing paper waste.  

 Reuse of paper printed on one side is encouraged by using them for making draŌs before 
the final document and wriƟng memos and notes in the office.  

Reuse of waste water   

 Waste water from the canteen is directed to the nearby green area for watering of plants 

E-waste Management 

Regular servicing and repair of electronic equipments are done. Out of order and obsolete 
equipments such as desk tops, cables, printers that cannot be reused are disposed through 
vendors. E- waste was also disposed off to an NGO that carried out an E-Waste Detox Drive . 

 

Display Boards to Promote Environmental Sensibility on College Campus  

Various boards that promote environmental awareness and ethics including plasƟc-free 
campus, tree plantaƟon, segregaƟon of waste, etc. are displayed for all the stakeholders of 
the college 

 Observance of Days to protect and Nurture Environment  

World Environment Day is observed every year by planƟng of saplings, organizing awareness 
rallies and cleanliness drives. 

The Green and Energy Audit  

The Green and Energy audit has been carried out by Audit team of GauhaƟ University. 

Cleanliness drives in the campus and beyond 

Cleanliness drives are organized where Campus cleaning is carried out  by students of the 
college. Cleaning of the nearby locality is also undertaken by the NSS volunteers and NCC 
cadets. 

Environmental awareness programmes  

Various programmes are organized by the NSS and NCC Units of the college to create 
Environmental awareness among the students, faculty and the nearby community. 
Programmes such as plogging run, tree plantaƟon are regularly organized by both the units.  

 





GOVERNMENT OF'ASSAM
OFFICE OF

No. PC/HE/IvI isc.l 4212020 / 59

From:

Sub:

TIIE DIRECTOR OF HIGHER EDUCATION,ASSAM

Dated Kahilipara the I 6th Septemberr202l

Sri Dharma Kanta Mili, A.C.S
Director of Higher Education, Assam
Kahilipara, Guwahati-I9.

-. l. The Registrar,

Gauhati University/ Dibrugarh university/ Bodoland university/ cotton University/K'B'v' sanskrit & Ancient studies University/ Bhattadev u'ri"*rityl- MadhabdevUniversity/ Rabindranath Tagore university/ w;r; uriversity/I\4ajuli university of
, _Culure/Birangana Sati Sadhini Raijyik Viswavidya,laya.

,,2.Th" Principal(s),

All Gofi. college/provincialised college/Govt. Model college of Assam.

Reg. Fee Waiver Scheme for the year 2021-22 .

Govt. Notifi cation No.AHE.3 5 4 /ZO2 I / | t, dtd.t3 I Og l2OZt .

****

To,

Ref.

Sir,

In continuation of this office letter No.PC/HE/lvIisc.142//2020/51, dtd.06/0gl2o2t, I
have the honour to enclose herewith the copy of Govt. corrigendum No.AHE.35 4/2o2llg,
dtd'1010912021 and Govt. Notification No.AHE.354l2o2llll, dtd.l3logl2ozt regarding fee waiver
scheme for the year202l-22.

This is for your kind information and necessary action.

Yours Faithfully,

=sa
Director of Higher Education, Assam.

D lkhilipara,Guwahati- I 9.
Memo No. PC/FlE/tvlisc.u2n020re -A out.d@iiuii,; l;q;;iember,2o2r
Copy to :-

1' The PPS to the Hon'ble Chief Minister, Assam, Dipur, Guwahati-6 for kind appraisal of theHon'ble Chief Minister.
2' The P.S. to the Hon'ble Minister, Education, Assam, Dipur, Guwahati-6 for kind appraisal of

the Hon'ble Minister.
3' The P'S. to 

-the- 
Principal Secretary to the Govt. of Assam, Higher Education Department,

Dipur, Guwahati-6.
4' The P.S. to the Commissioner & Secretary to the Govt. of Assam, Finance Department, Dipur,

Guwahati-6

5' The P.8- to the Secretary to the Govt. of Assam, Higher Education Department, Dipur,
Guwatrati-6.

6. Guard File. 
/

/

Director of Higher Education, Assam.
Kahilipara,Guwahati- I 9.



@GOVERNMENT OF ASSAM

HIGHER EDUCATION DEPARTMENT

DISPUR, GUWAHATF6

Dated Dispur the 13"' September, 2021

NOTIFICATION

No.AHE.354/2021/U : ln continuation of this Department's OM issued vide

No.AHE.354/202L18dtd.06 109/2021 and No.AHE.354/202tl9 dtd.LO/09/2021, the Governorof

Assam is pleased to noti6/ that -

1. As an alternative to the lncome Certificate issued by the Circle Officer as stated in the OM,

the Head ofthe lnstitution from where a student has passed out may also issue an lncome

Certificate for the purpose of the Fee Waiver Scheme and the same shall be accepted by

the lnstitution admitting the student.

OR

2. The Head of an lnstitution where a student is seeking admission may admit a student

under Fee Waiver Scheme if he/she is satisfied that the annual income of the parents of
the student is below Rs.2.00 lakh per annum, by recording their satisfaction and issuing an

lncome Certificate in favour ofthe student for this purpose.

OR

3. The student or his/her parents may submit a Notary Affidavit in respect of his/her Annual

lncome for availing the Fee Waiver Scheme which shall be accepted by the lnstitution.

4. The lncome Certificate so submitted by the candidate will have to be verified by

competent Authority within one year and action as per law will be taken against anyone

where submission of false Certificate is established.

5. The College Authority may give admission to the students without examining the

original marksheet. However, the admitted students must produce their original marksheet

on or before 15th October/2021, otherwise, the admission will be cancelled.

sdl'
(Dr. B Kalyan Chakravarthy, tAS)

Principal Secretary to the GoW. of Assam

Higher Education Department

Memo No. AHE.354/202L/LL-A Dated Dispur, the 13th September,2o21
Copy forwarded for information and necessary action to :

1. The P.P.s. to the Hon'ble chief Minister, Assam for kind appraisal of the Hon,ble
Chief Minister.

2. The P.s. to th€ Hon'ble Minister, Education, Assam for kind appraisal of the Hon,ble
Minister.

The P.s. to the Principal secretary to the Govt. of Assam, Higher Education
Department for kind appraisal of the principal Secretary.
The P.S. to the Commissioner & Secretary to the Govt. of Assam, Finance
Department for kind appraisal of the Commissioner & Secretary.
The Director of Higher Education, Assam for necessary action. He will communicate
to all the Universities and Colleges through posting it in his website.
The Director of lnformation & public Relations Assam for wide publicity.
Guard file.

3.

4.

5.

I
7

Byo

Deputy Secretary to the Govt. of Assam

l.Higher Education Department.
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COVERNMENT OF ASSAM

OFFICE OF THE DIRECTOR OF HICHER EDUCATION. A55AM

KAHTLIPARA:::::::::::::6UWAHATl-781 019
,r**********,Y*

.132/201,J/Pt./54 Dated Kahilipara. the 05-01-20i4

Frorr:- sri P- JidunS, M A .M.phn.Ls.At'.

Director. Higher Education. A5ram

Kahilipara, 6uwahatil9.

To:- Principal.

.. College,/ Mahavidyalaya

P.O... Dirtri.t

5ub:- Placement in Senior lcale olrd qlection 6rade Jc4le gfpaL

Ref. 1) 6ovL O.M. No.AHE l62/2O12/Pt/46. dated l3-ll-2O13
2) 6ovL letter No.AHE. 162/2O12/Pt/47. dated l3-l l-2O13.

3) Aovt corrigendu m N o. A H E. I 62/20 I 2/Pt/75. da ted 2 7- I 2 -2 O I 3.

4) Go v t corrigen du m N o. A H E. I 62/2O I 2/Pt/76, da ted 2 7- I 2 -2 o l -1.

5ir

ln inviting a reference to the subject cited above. I like to forward herewith

copier of Govt. Office Memorandum and Corrigendum in connection with placement of

teachert/ librarianr in the Senior Scale/ Selection 6rade Scale/ Asrociate Profer5or5hip for

favour of information and necestary action.

Yourr faithFully

A

V-'-2
Director. Hieh€r Education. A5sanr

n JI-- f"nitir"Iu.6uwdhdti - t9-
v

-v
\

MemoNo.G(B)UOC.132/2O1O/Pi.i5+A, DatedKahilipara.the06'01'2014
Copy to:

l) The Commi55ioner and secretary to the Govt. of Arsam, Education (Higher)
Department, Dirpur, Guwahati-6.

2) 6uard flle.

Director. HiSher Edu<ation. A$am
Kahilipara.Cuwahati 19.

I



6OVERNMENT OF A5sAM

HICH ER EDUCATION DEPARTMENT

DISPUR, CU\UAHATI.06

Dated Dirpur the 27'h December. 2013

The date appeared in the following para/ claur€r in the Covt. Office M€morandum

llo.At1E.162/2412/Pi./46, dated Dirpur, the 13ll-2013 ir hereby corrected ar followi:

l) Para -3: Read at 31-12-2013 in(ead of 30-06-2010.

2) Pata -4: Read a5 l3-ll-2013 instead ol31l2-2008.

3) CLaure 2(a)(ii): Read a,31"12-2013 in,tead of 30-06-2010.

4) Clauie 2(b)(ii): Read a! 3112.2013 in(ead of 30.06 2010.

5) Clause 3(a): Read ar 13-11-2013 lnnead of 31,12,2008.

6) Claure 3(b): Read as 1311-2013 initead of 3l-12-2008 at appeared in the la,t line.

The other termJ and condition ar laid down in the O.M. N o.AHE.l6212012/Pt,/46. dated

ll ll-2013 will remain the rame.

5dl-(H.l(. Sharma. lA5)

Commissloner & Secretary to the 6ovt. of AJranl

HiSher Edu.ation Department.

,\'1emo No AHE I6212 412/Pt/7 5-A

Copy to.warded for information to

''::.:r .lli:: i :7 :r:: l.-.-ll:

L The Principa Accountant Ceneral, (A&E), ArJam. Maidamgaon. Beltola, Cuwahati 29.

2 P.5. to Chief Mini!ter. Arram, Dispur, Cuwahati-6.

3. OSD to Minirter Edu(ation, A5ram, Dirpur, Cuwahatl-6.
4. P.5. to Additional Chief Secretary to the 6ovt. of AJiam. Education Department. Dirpur.

Cuwahati-6.

5. P.S to Commitiioner & Secretary to the Covt. of AiJam. Higher Education Department.

Dlipur. Cuwahati-6.

6. The Deduty Secretary to the 6ovt. of Arram. Political (Cabinet Cell) Department. Dirpur.
6uwahati'6.

7. The Under Secretary to the 6ovt. of Assdrn. Finance (PRU) Department. Dirpu..
6uwahati'6.

B. The Director oF Higher Edu(ation. A!!arn. Kahilipara. Cuwahati-19 for infonnation and

nece!5ary action. He is alto reque(ed to inform all (oncern.

9. The Dire(tor of Techni.al Education. Ariarn. Kahilipara. Ouwahati'19 for informa:ion and

nece5saly action. l-le i, al50 requened to irform all concern.

10. Thc Direclor of Education. BTC. Kokrajhar. A5ram.

11. The Prerident/Ceneral Secretary. ArJam Colle8e Teacherr' Ajsociation, Solapara.

a,r,! /ahali-8.

CORRICENDTJM

By order etc.l

)
'{r'!-

Deputy Secretary to the 6ovt. of Artam
Higher Education Depa(ment

arf



No AHE 162t2A12tPU76 Daied oispur the 27s December, 2013

CORRIGENDUIV

The date appeared in the followrng para/ clalses ln the Govt Office Menrorandum

Na AHE 16212A12lPt 141, dated Dispur, the 13-11,20'13 is hereby corrected as follows

1) Para -2: Read as to be effective from 13,11-2013 instead of 01-01-2009

2) Para '3 Clause 1 - Read as "Thus, i[ a teacher is considered for Career Advancement Scherne

(CAS) promotion in 2014 one year Academic Pedormance lndicator (APl) scores for the year

2013 aione wrll be requ aed for assessment ln case ol a teacher berng consrdered for Career

Advancement Scheme (CAS) prornoton in 2015,2(f,vo) years average API score lor these

categories will be requrred lor assessmenl and so on leading progressively ior the complete

assessment period For calegory lll (research and academlc contribulion) Academic

PerJormance lndrcator (APl) score for this category wil be applied for the entke assessment

per od

instead oI

Thus, if a teacher ls considered for Career Advancement Schernes (CAS) promotion in 2009, one

year Academic Pedormance lndrcator (APl) scores for the year 2008 alone will be reqlrrred ior

assessmeft ln case of a teacher being considered for Career Advancement Schemes (CAS) promotion

n 2010, two years average of Academic Performance lndicalor (APl) scores ior these categores will be

requrred fcr assessment and so on eadng progressrve y for lhe compete assessment period. For

Category ll (esearch and academic contr butions), Academrc Periormance l,ldicator (APl) score for this

cateqory wLll be appled for the entire assessment penod

CAREER ADVANCEMENT SCHEME {CAS) T IV]E SPAN

i) Read (as per UGC auldeline rnstead of olf campus Degree not admiss ble)

r) Read ias per UGC gurdehne rnstead ol off campus Degree not adm sslble)

iir) Appendrxlll (Appefdix-lll -Table ll(B)

rv) Please read 1(one) year and 2(two) years reiaxation respectrvely for M Phil and Ph D

Degree

Added appendix lll Tabe Vll for assessment ol AP] in respect of LibrarLan for CAS
promo[0n

GOVERN[,4ENT OF ASSAM
HIGHER EDUCAT]ON DEPARTMENT

D SPUR GUWAHATI-05

The other terms and condil on as laid down in the O M No AHE.162l2012tPU47, dated T3,.11-

2013 will remarn tre same

Sd/'iH K Sharma IAS)
Comm ssioner & Secrelary to lhe Govt of Assam

H gher Ed!cat on Oepartment

Memo No AHE 162120121PU76-A

Copy foMarded for niormahon to

The Piin. p3l Accountant General (A&E), Assam. Ma damgaon, Be[o a, Guwahati-29
P S. to Chref Mrn ster. Assam, Dispur, Guwahatt,6
OSO to L4rnister Educat on, Assam, Dispur, Guwahat,6
P S lo Addrt onal Chief Secretary to the Govt oi Assam. Education Departmcnt, Disp!r
Gu!,!ahaU-6
P S rc Comm ssroner & Secretary to the covt of Assam, Higher Education Departnrent DLspur
Guvr'ahat -6

The Depuly Secretary to the Govt. ol Assam, Politrcat (Cabinet Ce ) Depa(ment, Disp!r,
GLndnarr 6
The llnder Secretary to the Govt. of Assam, Frnance (pRU) Department, Disptr. cuwahal!6
The Oirector oI Hrgher Education, Assam Kahiipara Guwahati-19 for information and necessary
action He Ls aLsO requested lo inform all concern
The Director ofTechnrcal Education, Assam KahiLipara, GLrwahalF.tg ior informatron and
necessary action. He s also requesled to inform allconcern
The O rector of Educatron, BTC. Kokrajhar Assam
The Pres,denUGenera Secretary, Assam Co lege Teachers, Association, SoLapara, Guwahat -8.

By order etc..-

.A^y'
Yr.

Deputy Secrelar'y to the Govl olAssam
Higher Ed!cation Derartment

t,

Dated DispLrr the 27'" December, 2013

1

3

5

6

8

I

1l
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GOVEIIIi}1I]NT OP ASSA}I
}IIGII ER I]DUCATIoN DIIAIITNItrN't

DISPUI{ : GtIwAIIATI 6

No AHE- | 52/2012/PtJ4:7 Dated Dispur the I 3'L' Novernbcr,2 0l 3

oFrlcr MEr1r)&ANDIrlu

Thc Govr. oflDdia vidc tlcir lertcr Na.l-12/2U0-U llluI(i), dated 3l-12-2008 and letter

number l-i2/2006-tl.l l(U.l(ii) datcd 3l- I2-2008 alk'lvcd the University Grant Conrm;ssion (UGC) ay

sca e ro rhc reachers ir lhe Universities and Colleges aDd the All India Council for Technical Educatron

(AICTE) pay scale to teachers of thc E;lgilleerirrg Colle8es and other Technic?l Inslitulions w.e.l 0l-01-

1006. As pcr rrew U.C.C. guidclines. lhc Car{rq Advarccment Schemes (CAS) prornotioD to thc tcachers

and Librarians \!ould bc sub.iect Lo tho n cadelltic PcrformaDce lndicator (API) criterir Pcrformance Based

Appraisal Systen (PBAS) norrns hid oll! in tlrcse t.l.G.C. regulations, i.e.,30'h JLrne; 2010. ln pursua0cc

of rhc above, thc Coyr. of Assam has ducided to issue a guideline regarding carcer advancerncrl of
ioll(te tcachcr ir A,"drrr.

Irri I t'cr'l(ics ol

2009.

l.lnordertofacilitaietoinrplementoftheRegulations20l0,intheUniversil;esandColleg.esirt'

thc Care€r Advancenrent S.hemes (CAS) Prornotion, the Acadc m ic . Pcrforman cc Indicator (APl) bascd

Perlonnance Based AjJFraisal System (PBAS) will bc progressively and p.ospectively rolled our

Accordingly, the ll3.fonnance Based App''ais, Systcn (PBAS) based on thc Acadernic Perlbilrance

Lrdicaror (API) soorcs of categories I arrd ll rs mertioned in lhese tables is tq bc implcmented fb. o c

)c,r ont! ajth lhe,ninitnum annual scorer as descriLcd in Table tl(b) for coll(8. teachers. This

anrr,rrized Acadenric Performance hdicrlor (AIrl) seores car thcn be conrpounded progrEssively as anJ

ahen tlre leachcr bccomes eligible lbr C,rrccr Advance etrt Scliernes (CAS) Promotion to the next cadrc.

l hus, if a tcachcr is considered for Carecr Advan;emeDt Schcmes (CAS) prcmol;on in 2009, on€ year

n i(lc l cltucri I 0 -n

AcadEmic Perlbnnance lndicator (APl) scorcs for the caf 2008 alooe will be rcquired for asscssmenl. irr

casc ofa leachcr beirrg considcred for Carccr Advancenlenl Schcnl€s (cAs) rorrclion in 2010

4

averagc ol Acadcrric Perlbnnincc Indicator (APl) scorcs for th!;se caleSories wi lle required for

assessr)rent and so on lead;'tg progre$ivcly for lhc conrp l! (e I assessment leriod For Cdtegory lll
(research and acade io corkitrutions), Acaden!ic Perfonnancc rndicator (API) scorc for thiscate8ory will

L,r Jl)plied lor tl,e (nrire ai:cssmeDt pcr,oJ.

2. A teache. who wishes lo be corsiJered for pr,rlrorion.!rrdcr Carcer Advancernent Schents

(CAS) may submir in NririnS to rl)e €ollege, wilh lhrec morrllls irt ,dvance of thc due dntc tliat lelsl'e

fulfils atl qualitlcalions undcr Carccr ACvanccficnt Scherlres (CAS) and subrnils Io th3 colleSe dre

l'erfoflnar)ce Based Appraisal Systenl (PB.l.s) Profornla duly slppofled by all'credentials as pelthe

Acade ic Pcrformance Indicator (API) gLridcli es setorrt in these Regulations.In orderto avo;d delays in

1)olding Selection Conlulittca meetiDBs in various positions under Careei Advalcemenl Schemes (CAS).

the college should i nredi,rtely initiale lhe process of scrcarl in 8/se lecl ion and shall complete the process

NiLnin tx nro,rth' f.oin the Jarc ofalplicaiiorr.

ll. Candidatcs who do not fulfill the nrjlimum score requiremeirt und€r the Acadcmlc
'l.rflnr.nc. 

Inilicillor (API) Scoriirg Slstcrll ploloscd i'r rhc Regulations as per Tables ll(A crld B) of

Appcndix III or thosc who obtiir lcss lhan 50% in dre oxpen assessment ofrlre seleclion proccss wiU

ho,le ro be re-assesse,l only alier a nlinitrrunr pcri6d of o'rc ycar. The dBte of prornotion shalt be tha date

on which her'she has succcssfully 8ol rc-assesscil

4. Career /\dvancemetr Schenios iC S) prorrrotions llorn a lowir grade to a hiSher grade of

Assistant Professor shall bc conductcd by lhe same "ScrecLrilll!:curn'Evaluatior) Conlnitlcal adhcring to

rhc criteria laid out as Acadcrnic I'erlbflurcc Irdicalor (AI'l) scorc in Perforrlance Based APPraisrl

srJctn, PBAS).

5. Carecr Advancerncnt prorrolions llom Assislunl Professor lo Assoc;ate Prolessor will be

c,.r.ducred b) lLc Scleclion Conrrnitce.

ft
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6. AsscssLnent ol Acaderric Ferforrnance lndicalor (APl) sconhg shall brr Processed and made 
tor

the {QAC cell ofthe reipe.live colle8es as per Appendix and Table prescribed b} UOC

7. The "screening culn Elaiuation Conlmitlee" for Careei Advan(emen

lrornotion oi Assisrant P.ofessors/equi'alent cadres in Librarians/Physical Eduiation

rl'. or'(J higher ACP 5 dll co lrrst oll

t Schemes (CAS)

fiom one AGP to

(A) COMP Il-lOi-:

i) The Principal of thc collego;

iil Head ofthe concerncd dep$ trlterrtifi'om thB c,,llege not below the rarrL of AssoFiate Prolessor'

iii)Ts,osubie*expcnsinlirccorrccrn€dsulriectnominatedbylheViceChancellorfromthe
Uni\ersirt Parlel of c:l'cns

(B) oN s:DU-f l S & FUNC

i) To verif..- API Score

l I o ! Lrl\' olher relcva il doctllnenls

iii)To repoft tlreir find;n8s for consideralion oflhc Selection Comnrillee

8. The quorum for these committees mentioned above shall be threc iDcluding lhe or]e subiecl

e\pert/ niversily nolninee need to be preaent.

9r All the sclEction procedures outlined above, shall be cornpleted orl the day otihc sclection

conrnriltee meeting. Whereiri the nrirrules are recorded along lvith PBAS scoiing profonna

ard recomurendalion nrade bl the basis of ir'te* Cnd duly signeJ by all menrbers of the

\<lc!r,oI corurnince ir thc rr.ruics.

i0. Career Advancenrerrl Schcmcs (CAS) pnrroti..Is being a pe'sonal proDrirtion to tlrc

ixcumb€rt teacher holdiug a substantivc sanctio[ed p{s!, on sgpcrannuation oflhc individurl

incunrberrt, the said post shall reve( back io.its origin4l aadr.e.

I L 'l he incu,lrbent teachcr rlusl be on thc role and activc sqvice alth.: [Jhiversitics/Colleges on

tlre dai,r of co|siderrtion by the Salection Conrrnitteri&rf !lp.9r!pjl Carecr Advancerne[l

Schenres (CAS) Pr(nnorion.

12. Candidates.shall offer therrsqlves for asscssrrent lor promotion. i they ftlilli:rtc nrirlirnum

Acadeinic PerfonnaLrce lndicntor (API) scorcs indicated in llre pppropriatc,^irJemic

Perlbrrnance lndicalo. (APl, sysrc lal)lcs by submitting arr an rlication ard the rcqlr;,.q

Perfbrmance Based Appraistl S)st€m (PBAS) proforma. They can do so three monlhs bcforc

the due date if fiey corsider thenselves eligible. Candidates who do not considcr thcmsclvs6

clili\le can al:o ?pply at a I er d.,l r.

11 lr ,l,j i:nil asseslmcnt, if lhe Landidalcq do not eirl,er fulfil, lhe millim..nr Academic
r'errbrrrarcr trdiciror tAPI) scores i,r ltre crileria as per perroflnance Bas(d Afpraisal
SI)re,,PUA\:pr^liIrnaarobraintcs,r,rall5OrJintixpenasscs.rrrenr,*trcrererapptic.rble.

l4 l.nc Drrcclor of H:Lh-r L.ducarioll. As,arrr shall ,slue order arie, oblrir)ing appro!al oflhc
Comrrittce cornpr.ising Comnrissiotler & Secierary/Secre.itry, Hicher Education
Drprn.rrcur.(Chair. 'a: L DllLJor of't-t;Jl,cr I:ducarioo. Aisrm, lMcmher Slicretary; ard Sr.
F A., Higher Educnr. ,, (Menrber) wrll si.r.urrnrzc, verify ald app,jve the pronrotional cas"..
Thc Committec shxil s,j rs arxt whcrr nectss,rry bur at leisr once in e,ery q,_lar.rer.

. 
n::,"i1 ,1"ft1."1 Librarian and cquivctcnr cadrc \,iil beeli8iblefo stagc prornorioll lhrouSh &

prLrcedurc ;fhc/she has futijlleit lhe foltowirg conditior).s:

( ARF-E_8a_D-yA!e!t1ENI-!g]|EME rCAs): t.l\l!: !ll^Jt. (a) Assist:rnt professorvith ACp ofRs.600O roGhge t,_ro 2t lis.?ooc
D! R A] ION

ib) Vinimu n Requircrrreiu for Career Advancclle Scher:r( (aAS) frou) stag: I to.srage;) MlnrnrL.D Apl scores usin1r pBAS.,:or,ng p.rlorma enclor.a i, 0",,,,".""r". r.ri0"a i,. T.ble II(A)/I(B) ippendix Itt.
One O|ientation and one Rcfresher/ Rs.ieiuth lv:elhodology Coune ol2/3 weeks duration

.Screening 
ctm Verification process f.rr. reconrrncrxting pJi otio i. 

- - -"" :''^-'
(Appendix-lll -Table; t ). -' 

.

ii)

iii)

(Contd.-3).",

It

i) 4 years with Ph.D. (oll.campus Degrcc not adnissible)
ii) 5 years with M.phit(offc.nrpusDeg.ee DotaJurissible)
lr) 6 years regular service withour M.phil-Ih.D.

ii



q
:. Assistant Professor wilh AGP of Rs.7000 ro (stage 2 to l) Rs.8000.

I)LEA |ION: 5 years

i) tllinimrm API scores rsing PBAS scoring profonru enclosed as Per lhe norms provided i,r

lable Ilr A /llrB) ofAppcndix III.

ii) One coursc / pr'ogrann e liorn arnong thc categorics of refreshcr courses, mcthodology

' workshops, Trainilg, Teaching-Learning-Evaluation echaolog/ ProSrammes, Soft Skills

dcvelopmert Programmes ar)d Faculty Development Prog16nnles of2/3 \teek duration.

. iii) Screening cunr Verification process for reconrrne|ding promotion.

(Appe,rdilt lll- Table: U(B).

t Ass,nant Pro,essor uirh ACP of Rs 80001o (stage I Ir).. ) Rs.9000

Du!]rol : J )ears
i) N{inunum API scorcs using PBAS scoflIg profon,,a cnclosed ss per lhe no ns providcd in Table

ll(A)/ll(B) of Appendix lll.
ii) Al least three publicatiorrs in rhe enlire period as Assistant Professor (twelve years), tlowever, in

lhe casc of Collcge tcachers, an exentptioD of oDc puhlication will be giver to M. Phil. holders

and a excmption oltwo pr'!licariorrs will be givcn to Ph. D. holdcrs..

iii) one cource / pro8ramnre fro|r anrong $e calegorics of mcthodology workshops, Trainin&

Teaclring-Learning-Evatuatior Tochnology Programnres, Soft Skills developrrcnt Prcgranmcs

and facuhy Developneot Progrnmmes of minirnum o e week duration.

iv) A srlsction'committee process as nipulated in rhe UCC regulalion and in Tablc ll(U) of
Appcndix lll. (AppendixJll - Table: II(B)

\tI -l

rquivrlcnrc{dr(sSrcg. J lo

tACP R:.8000/- ro n.,91,00/-

T(a.h (gJ.rn nq. lJrlurriui

r

( 0{uaictrl*., Ertniun r l

ProL$ion rclL'r.d r.livnier
rir

5.or( rD'l.rCsrcpo.cs I rtrd
II

t\

t \r.n As.sntrtrr S)!r.n

lr trihrrn la,trsorr Ill)

NIitritrn"n r.qtrirrd t'i,Ls ror

S/P.ry..r
lrr15/-)o 

^$.str,.rr 
,(riod: rro rlLr

drr..Irchit\ii* Strg. I t, rltr.l!. Urr.
tor Srrlr 2ll \$^ t{'n'(] ntr !hc
krch.n n.$$\ida l'h.r), itr rlr
i.r.!rni'ubj.d rr o'r.r ltY.l n'
rddni0i ro Nul/st,r:T /sl.E: I,.tr6 lor
rh. r.r.l'.ri po'rsins il.ll'il in rl'.
r.klrtrr sul,j..r.l.tr'r\ k\d n'
eddnion ro Nlll/st.rrr/sLr. rtrd 6
v.. rorrh. kr.hcr'ilodo.t tror

5or\r'rrntrrr ll.riod! rroi)
r Jrr.orr.hi.vlitSrrs. I

!o rhcdu.dztrIdstrg.f, (l
rrod rl'. J!r. dlrtr,i.Yn'r
Srru. J r rh. dnllir. inr

S.r..nins c+ livir'rr'on Conhi(r.
& D. nrtrril Pnrnolio tr Comni ne.

r!itt1l1'

Scr(.tritrs Con'd'iir.. l,' !..ily rlPl
Sco.$,Tnerirrrr.l[c Dcp rN !rI
Itomorioi Co nrirk.NillR(n 

'rD\i
ih. untr olrh.ld(ktl r.r([.. b rl'r
Gov.n'n,g lro,r) Ior 0rotri,nnri.

Ih...altr. rh. D.Pr mo'r{l
r)r0n'orlo Cotrn irl..*irr
ii(oo rid lhc trr (olr[c

Conrrihtrriotr ro tlesrrr.h.

rc..ninI Irtdirt]6U nrNrlir

lnr.rvi.* p.rn'rn!rn..l(l

This is issued in pa(ial modificalion/ additions to clause (C) of the Covr'

Notification issuDd videN-o.FPC.l6199/l I, diled l8'i Seplcnrl'cr. 1999'

The guidclines notilicd above should be read with notifications, amendmenls

and guidelines issuc by UGC lrom lime to time ir lhis legard'

sd/-
(ll.K.Sharn!,' IAS)

Comnrissioncr & Sccrctary to lho Covi. ofAss'llll

Iliglttr Educalion DeP!rtnlert

t_

 r.irtr0r ltoari$r/rqrird..r clilr(t
Sl{8r I io Sr{s.:

(,\CI R! 6000r h k.7000/-)
.onirrrcnr.rdrdSlr!. I ru

t,\cP n!.70tr0/- ro Rr.8000/-l

(Coutd.-4)

I

I

I
I

I

I

I

I I
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Dirtcd DisP!'r the I l'h Noveorber'2o11

{.o',v iirrwardcd lor irrformatio[ to: 
, , 

^ 
r,r--r l.sanr, Maidang3on, 

BcI,,la, Guwahetl-29'

. i:iili'{tfu,'n}, j,":.ffilll'"1'''r*^i""r'"prrl.enrD:pr

, a a.'.. o.,o',""rt ahicl sccruLu'- 'ox Dep,flrnJn!'

Yl);'itll"""'"n(I & srrr':rarv t' tlrr c"vr of Asscm' lli!h'r t'lL 
':rrr

: llJi'",:.,l'Jt1.l}itl'l" 'r" 
c"* "t't'*rn 

Poritical (cabinorccrl) Depart$eill'

; lr'll,i.".:'*l;il," '.' "".:.":"^:ffi :::-:., i ,.,,1,"i,;'". ""
* li:iil;:l:"",.', "tli:l,1;,t[i,fiiXl-.i::l'1,,,,.*:"1t,,",,i.,i 

re ror in,ornr.io r

, ",1,.'i]i,;.'i, 
" 
L't.:t"Xi ::,:i::".1,fi i," rnio,,' utt'on"'n

I I i f, llixltil:j:i' :l:' 
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u"h" " 
A 

"o'' 
n" n'r sorspd r J

J ti,r*aturi'8 yor,tcr 
{i _

Jll
ucouty Sccrct)'ry ro tltc'covl ol Assrm

""'['ir* i*i."'"'r Dcnarlmenl
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GOVERNIIIENT OF ASSA]\I

IIIGHER EDUCATION DEPAIITMENT
DISPUR, GUWAHATI-06

TheGovt.ofl[diavidelheirlelterNo.l-32l200-Ull/UI(i),dated3l-12-200Sandlenernumber
l-3212006'U.l l(1.-l.l(ii). dalcd ll-12-2008 allowed the University Grant Commission (UGC) Pay scale to

thc teachers in the t niyersilies and Colleges and the All lndia Council for Technical Educalion (AICTE)

pay scale to leachcrs oflhe Engineering aolleges and olher Technical InstilLrlions w ef0:-01-2006 As

pei new U.C.C. guidelhe No. F.3-ll2009 dated l0'h lurte, 2010, rhe Career Advanccmcnt Scheme (CAS)

promorion to thJreachcrs arrd Librarians would be subjcct to the Acadcmic Performa,ce Indicalor (API)

irireria Perfornrancc Based Appraisal System (PaAS) norms laid orrt in these U.G.C. regulations, i.e. 30rr'

June.20l0.

\..allLlr'l I r.l.

oFl'lCE \Ill1\ l()ltA .\- Il I l\1

.)i: There a.e some teachers and librarians who have

Dated Dislur the l3'L' Novembe;,2o1l

d in Orientation Co O.C.) and

nefit forReliesh urse (R.C.) wi c sti not avail
rDrstralrvc conslrarns

,iom rine 10 tinrc l-he fbllc,win

The Covt. of Assam, ltigher Education Department has considered the entire matler of career

advancernenr schcnres and lhe conditions and acccuDtability imposed in the guidelines issued bv the IJCC

g procedures will be adopted tor placcment oi lecturerv librarians in

audrorirres who have fullilled the required criteria before 30'06-201q

The irnplenrenlarion of lhc Carcer Advarroement Sclrcrnes (CAS) for Lecturers/ Librariarrs rn

radc sc le olpa), lvorkiug agai[st valid saDclioDed posy' apDoinred/ aoDro!cd b! the

{-.5q\.\r'\5)

"(::):)TJT:::-.;

4

collegcs, who have acquired ehgibiliry on or bcfore 3l-12-200E, but have not fulfilled (he requiremcnl of
comierion pi oricnrarion Course (o.C.) and nerrcshlrc-6iEi1n.C1 rvill be considered in terms of UGC

guidelines. if rhe reqLri|en)cDt of completior of Orientation Course (O.C) and Refresher Course (R.C) is

tu1i'illed within 3l- l:-201i. Fina|ci
a(lmissible lionr thc date of eligibility

al benefit for the Career

on or before I l- 12j2008.

v'
1i shoLrld be slri l) lbltowed lha( the qualifying criteria

*ar!cJ.' cr,npronr.cd under any circumstanc,:s.-

A

l) (a) Leclurer wtll l,e coosidcred for plrcemert in the senior scale of pay if he/she hrs fulfillcd rhe

follo$ing c0rdilions:
i) Completcd miIinrrrn 6 yeirs ofservice allcr rcBular appointmer]t wiih relaxatior) of one year and

2 years, respectivcly. for those with M.Phil and Ph.D:
ii) Paniciparcd in one Orientation Course (O.C.) and one Refresher Course (R.C.) of approved

duration, or eng ged in other appropriate contiuuing education programmes of comparable
qualily as nray bc specified or app|ovcd by the Universiry Grants Commission (ftose with Ph.D.

dcgree \\ould be exernpied from one RefresherCourse wirhin the stipuhted time);

iii) Consistently satislaclory perfonnance in tlte works appraisal reports ar sp€cified in the Rutes.

iv) The Departmental ProLrrotion Conlmittee (D.P.C.) consrituled in every college will scrutiDize the

rclevar! docunrerrls of the leclurers a d recommend the Dames fot placemeltt in ttre scnior scale
of pay as per Covr. Notification No AllE.44/201 l/l l, datcd 2l -02,201l;

v) The Covernirrg Body (G.B) ofth€ colleges will accord approval onthe recommendation ofthe
Depanmenlal Promolion Commitlee (D.P.C.) and send to the Director of Higher Educalion,

Assam for placemeDt 1n the Senior Scale ofpay as per Govt. lener No.AHE.44/201 l / l l, dared

2l-02-201 :

vi) T[e Lecturcr !\ho beco[res eligible for consideration for placemenl in lhe senior scale, the

Director ol lJigher Education, Assam shall issue order after obraining approval oflhe Committee
comprising Com'nissioner & SecretaD,/Secreiary, lligher Education Department,(Chairman)
Director of lligh€r Education, Assam, (Membei Secretary) and Sr. F.A., Higher Educalion
(Menrber) *ill scrutinize, veriry and aplrove lhe p.omorional cases. The Cornminee shall sit as

arrd wheu necessarl but ar leasr once in irery quaner.

l) (b) Lil,rarian }rill be considcred for placencDt in thc serior scrtc of pay i( h€/she h.rs lulfillcd the
followirg conditions:

i) ComDleled rnini unr 6 years ofscryice alier regular appointtnert with relaxarion ofoDe yesr and

2 rears. respcctircly, for lhose wilh M.Phil afd Ph.Dt j

I

ated

w

(Cortd. 2 )



ii) Participated i,r one OrieDtation Course (o.C.) and one Refresher Cou6e (R.C.) of approled

duration or engaged in other appropriate continuing education programmes (tf oomParable qualily

as may be specificd or approved by the Unilersity Grants Commission (rhr,se wirh Ph.D. degrec

would be exempted from onc Refresher Course within rhe stipLllated time);

iii) Consislentl, satisfactory performance in tlte works appraisal reports as spec fied in the Rules.

iv) The Dcpaflmcntal l)romotion Committee (D.P.C.) constituted in every coll:ge will scrutinizc the

relevaDt documents of tle librarian and recommend lhe names for placement in the senior scale

of pay as per Go\1. Notification No.AHE.441201 1/1 l, dated 2l-02-2011;
v)'theCovemingBody(C.B)ofthecollegeswillaccordapprovalonther:commendationofthe-

Depanmental Pronotion Commillee (D.P.C.) and send to the Director of Higher Education,

Assam for placerrent in the Scnior Scale ofpay as per Covt. letter No.AHIr.4420l l/l I dated 2l-
02-201t:

vi) The Lecturer who becornes eligiblc for considerarion for placem€nt ir. the senior scale, the

Direclor of Higher Education, Assam shall issue order after obtaining appioval ofthe Commitlee

conlprising Comn)issioner & Secretar)'/Secretary, Higher Educalion l)epanment,(Chairma[)

Director of Higher Education, Assam, (luembcr S€crelary) and Sr. t.A., Higher F/ucation

- (N,lenrber) l!ill scrutinirr, verity and approve rhe promotional cases. Thc Comminee shall sil as

and r\.lren neces.ar) but at leasr o ce in c!ery quarler.

2) (a) Lecturer in senior scale will be eligiblc for placement in the selectior gradc scale of pay if
hc/sle has

i) Compleled 
'nrninrum 

5 ,ears ofcontin.rous service in the senior scale;
ii) l qo R.('. dfrer placcrnenl in the ser)i6r sca e. bur. must have pani

as per Covt. O.Nl. vide No.B(2)H.22212001/158. dared I2-01-201

n or before 30-05-20 Ir)

Depanmertal llomotion Conmirtee (D.p.C.) repon;'
(vi)'lhe Direcror of Higher Educarion, Assam uill issue ordcr after ol)taining approval of the

Commitlee comprising Comm,ssioner & Secrerary. Higher Education Deparrmenl,(Chairman)
Diecror of]lighcr Education, Assam, (Member Secrcrary) and Sr. F.A., Highcr Education
(lvlenrber) will scrulinize, verily and approve the proDrotioral cases. The Commi$ec shall sit as
allJ $ltc uece$ary but at leasl once tn elery quaner.

2) (b) Librarirn in scnior lcale will bc etigiblc for ptacencnt in the seleciion grnde scale of pay if
he/she hrs

i) Compllled nrjnir um 5 yearsof continuous service in rhe seniorscale;
ii)'IwoR.C.aftcrplaccm€ntintheseriorscale,bul,nrusrhaveparricipatedonorbefore30-06,2010

irs p(l covr. o.M. vioe No.tsrl ,11.22: :uoj/t58, darcd I2.03-20 t2.
iii) Consrs(enll, J:rtisrailor) performaDce in rtre worlr apprai{al reporrs.
iv) RecomrneDdarion ofthe D.p.C. consriruled by rhe cotlege;
v) The coverrring Body (G.B) ofrhe coreSes wil accoriapprovar on rhe recommendation o[rhe

Deparrmcnrat trornotion Com,nitce(D.r.C.) reponi
vi) The Directo. of Higher Education, Assam will rssue ord€r aicl obraining approvat of theCommitlee comprising Comnirsioner & Secrerary/Scc;rLr], iigtcr Education

Deparhenr,(Chairman) Director of Higher Educarior, assari, ltue.tJr S""r"r""ry1 
"na 

Sr. r.e.,
Higher Education (Member) will scririnize, verify and upp."" tt." promoiionuf 

"ar"r. 
fne

- 
Comtnillec,hall ril a and rlhcn necessary bur rt teair orrce in'elen ouar(er.

3) (a) Lecrurers (now Assistam professor, s"tcciion C.oaej *lo t ar. 
".1 

J".pj""a rhree years ir lhe
pa, scale of Rs.I2,000-t8,300 on or aher l,,January,2006 shalt be ptace,! al rhe appropriare stage ir)
the Pay Band ofRs 15,600-Rs.j9,100 with AGp ofRs.S,O00 tillrh;y co,nptete thre'e years of servicei, the grade of Lccrurcrs (now Assistant professor) (Sclccrron Gradejand thereaftcr shal be placed in
lhe higher Pll) Ba d lV of Rs.37,400-67,000 and accordingly re-desigrutcd as essociarc professor
wirh ACP 9000 provided if he/she has conrpleled I (lhree) years of serv;ce in ths Selection Grade
Scale ofpa) within 3 t-t2-2008.

3) (b) I-ibrarian (Selection Gradc) who have not comptcred three years in the pay scate of Rs.I2,OOO-
13,300 on or aher t"'JaDuary,2006 shall be ptaced ar rhe ai:propriet:."g"iir-d" pay Band ofRs.15,600-Rs.i9.100/- with Acp of Rs.8.000 riit ttrey conrptere three ye*, 

"i."_i* an rhe grade ofLibrarial (Setertion Orade) and thereaftcr sha be ilaced in tfre tigrrer eay g;rJlV oi n".::,lOO-
6?'000 widr AGp 90oo provided ifhe/she comprered l(three) years ofservice in the serecrion cradeScale of pay \vjthin 3l- t2-2008.

iii) Consincnlly salisfactory perlbrmance in the qorks appraisll reportr
iv) Reoornnlendarion ofrhe D.P.C. consrituteil by rhe College;
v) The Governing Body (G B) of the collcges will accord approval or lh,, rEcommendatioD of the

sd/-

(H.K.Sharrno, IAS)
Conrnrissiottir & Secret!ry lo the Go}t. ofAssanl

Ilighcr f, ducsrlbr Departmcnt

&tt
dL
ffic4

bl9f21

%*1,,

,-d4

.E
'1.n1-

'Il1e 
guiderines norified above should be reaa with rotifications, amendmentsand gridelines rssu{by UCC from rime ro ti*.;;i;r;;;

r
(Contd.-l)
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Memo No.AHE. I6212012i Pt/46-A

Copy forwarded lbr infomration to:

Dated Dispur the l Srh November,zoll

1. The Principal Aocountant Gereral, (A&E), Assam, Mddamgaon, Beltol4 Ouwahari-2g.

2. P.S.lo ChicfMinister, Assam, Dispur, Guwahati,6.
3. OSD to lvlinister Education, Assam, Dispur, Guwahati-6.
4. P.S. ro Addilional ChiefSecrctary to the Go\4. ofAssam, Education Department, Dispur,

Cuwahati-6.
5. P.S. to Conmissioner & Secretary to the Govt. ofAssam, Higher Fiucation Depanment,

Dispur, Guwahati-6.

6. The Deputy Secrctary to the Govt. ofAssam, Political (Cabinet Cell) Depanmd[t,
Dispur. Gu\\ahati-6.

7. The Under Secretary to the Govt. ofAssam, Finance (PRU) Department, Dispur,

Guwahati-6.

8. The Director of Higher Education, Assam, Kahilipara, Guwahati-19 for infoflnation and

necessary action. IIe is also requested to inlbrm all concem.

9. Thc Direcror of Technioal Education, Assam, Kahilipara, Guwahati-19 for informarion

and necessary action. He is also reqLrcsted to rnform all concem.

10. Tle Director of Education, B'l'C, KokrAjhar, Assam.

l,l,,Jhe PresidenL/Gcneral Secrclary, Assam Cotlege Teachers' Association. Solapara,

\,2 Cuwahar,-8.

By order etc.:

to fie Co!1. of Assam

E.i!calion Depanmenl
Depury

flighcr

ffie

d
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THE ASSAM NON-GOVERNMENT COLLEGE MANAGEMENT RULES 

now called 

The Assam Provincialised Colleges and Assam Non-Government                      

College Management Rules, 2001 
 (as amended up-to-date) 

The 19th September 2013 

 

To read along with the following Rules/OM/Letters: - 

Govt. OM regarding constituting the structure of the Governing Body of the Colleges vide Govt. OM No. 

AHE.371/2017/22; dated 18/08/2017 

Govt. OM regarding the terms and condition that are added and modified regarding constituting the structure 

of the Governing Body of the Colleges vide Govt. OM No. AHE.331/2008/52; dated 05/11/2014 

Representative of non-teaching staff in GB: Govt. Order No. AHE 452/2013/6; dated 19/09/2013 

Public Representative as Special Invitee in GB: Govt. Order No. AHE 331/2008/51; dated 30/08/2013 

Changed structure of GB: OM No. AHE 331/2008/33; dated 09/07/2009  

Assam Non-Government College Management (Amendment) Rules, 2009; dated 18/06/2009 

Assam Non-Government College Management (Amendment) Rules, 2001; dated 16/10/2001 

Assam Non-Government College Management Rules, 2001; dated 15/06/2001  

Financial Transaction of Provincialised Colleges of Assam 

DHE’s Letter No. G(B)AC/95/2015/13, dated August 30, 2016 

DHE’s Letter No. G(B)AC/95/2015/6, dated September 17, 2015 

DHE’s Letter No. G(B)AC/95/2015/3, dated April 27, 2015 
 

In suppression of the Assam Aided College Management Rules 1976, except in respect of 

things done or omitted to be done before such suppression, the Governor of Assam is hereby 

pleased to make the following rules regulating the management of Non-Government Colleges 

in Assam, namely: -  

1.  Short title, application and commencement. —  

 (1) These rules may be called the Assam Provincialised Colleges and1                           

Assam Non-Government College Management Rules, 2001.  

 (2)   They shall come into force on the date of their publication in the Official 

Gazette.  

 (3)   They should be applicable to Assam Provincialised Colleges and2                           

Non-Government Colleges in Assam affiliated by any Central or State 

University of Assam and in receipt of defines Grants-in-Aid or ad-hoc Grants-

in-Aid, from the State Government.  

2.  Definitions. — 

 In these rules, unless there is anything repugnant3  in the subject or context;  

                                                             
1 In Rule 1(1) in the title, after the words “be called the” the words “Assam Provincialised Colleges and” be added.  
 [Amended vide Rule 2(1) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
2  In Rule 1(3) after the words “be applicable to” the words “Assam Provincialised Colleges and” be added. 
 [Amended vide Rule 2(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
3  In the first line, for the word “repugrant”, word “repugnant” shall be substituted; 
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 (a) “College” means a Provincialised Colleges and4  Non-Government College;  

 (b) “Constitution” means the Constitution of India;  

 (c) “Director” means the Director of Higher Education, Assam;  

 (d) “Governing Body” means the body constituted under Rule 3;  

 (e) “Governor” means the Governor of Assam;  
 (f) “Management” means the body or group of persons administering the affairs                        

of a 5 College including academic affairs as well as the affairs relating to the 

assets and liabilities of the 6 College in fair manner within the framework of 

established financial and administrative principles of the State Government 

from time to time;  

 (g)   “ 7 Colleges” means colleges for imparting8 Higher education in the post senior 

Secondary9 courses, established and situated in Assam affiliated by any Central 

or State University of Assam and receive the concurrence of the State 

Government;  

 (h)  “President” means the President of the Governing Body;  
 (i)   “State Government” means the Government of Assam;  

 (j)   “Secretary” means the Secretary to the Governing Body; 

3.  Constitution of the Governing Body10. —  

 (1)11 Every 12 College affiliated to any Central or State University of Assam and duly 

concurred by the State Government, shall be governed by Governing Body 13. 

 (2)14 15Composition of the Governing Body: - 

  (i)    The Governing Body shall consist of: - 

  (a) One President - who shall be an eminent person from the field of 

                                                             

 [Amended vide Rule 2 i) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
4  In Rule 2(a) after the words “means a” the words “Provincialised Colleges and” be added.  
 [Amended vide Rule 3(1) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
5  In Rule 2(f) and Rule 2(g) the words “Non-Government” be deleted. 
 [Amended vide Rule 3(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
6  In Rule 2(f) and Rule 2(g) the words “Non-Government” be deleted. 

 [Amended vide Rule 3(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
7  In Rule 2(f) and Rule 2(g) the words “Non-Government” be deleted. 
 [Amended vide Rule 3(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
8  In clause (g) for the word “importing”, the word “imparting” shall be substituted. [Rule: 2(ii)] 

 [Amended vide Rule 2(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
9  In Rule 2(g) the words “Post secondary” be substituted by the words “post senior Secondary”. 
 [Amended vide Rule 3(3) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
10  In the Principal Rules, in rule 3, in the heading for the word “Boy”, the word “Body” shall be substituted. 

 [Amended vide Rule 3 of the Assam Non-Government College Management (Amendment) Rules, 2001] 
11  Rule 3 be numbered as 3(1). 

 [Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
12  In Rule 3, the words “Non-Government” and the words “to be constituted by the Director” be deleted, 
 [Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
13 In Rule 3, the words “Non-Government” and the words “to be constituted by the Director” be deleted, 
 [Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
14  Rule 4 be amalgamated with Rule 3 and numbered as Rule 3(2). The number of all subsequent Rules be changed 

accordingly. 
 [Amended vide Rule 5(1) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
15  “Composition of the Governing Body :- (1) The Governing Body shall consist of :- 

 (a) One President; …………………………………………………………………………………… Governing Body”. 
 [Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2001] 
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Education. He shall be appointed by the Director of Higher Education 

and shall have a term of five years. He shall however continue beyond 

this period till his successor is appointed. The Director may however 

remove him before five years for reasons to be recorded in writing.16 

  (b) One Secretary - the Principal of the college shall be the ex-officio 

 Secretary of the Governing Body. 

Provided that if circumstance so demands, the Director may nominate 

Vice-Principal or the senior most member from the teaching staff of the 

College to act as the Secretary in lieu of the Principal of the College, for 

a period of six months, and beyond that period with the State 

Government's prior approval; 

  (c) The Vice-Principal - Member Ex-officio; 

  (d) Two Members to be nominated by the affiliating University concerned 

- they shall have a term of 3 years. They shall however continue beyond 

this period till new persons are nominated by the University;17 

  (e) Three guardians of students studying in the college as members. They 

shall be nominated by the Director, Higher Education. One of them shall 

be a lady. Their term shall be for three years or till their ward is a student 

of the college whichever is earlier;18 

  (f) Two teachers to be elected annually by the teachers from amongst 

themselves for a period of one year from the date of constitution of the 

Governing Body: 

Provided that the teachers so elected shall not be eligible for being                          

re-elected for the third successive term. 

  (g) One member from the non-teaching staff to be nominated by the 

Principal to be elected by the non-teaching employees of the College19 

annually from the date of constitution of the Governing Body; 

  (h) Except in cases where is a life member in Governing Body in pursuant 

to any agreement to the context, the donors providing Rs. 50,000/- or 

more shall elect one member among themselves to the Governing Body 

for a period of one year. 

  (i) Local MLA as a permanent special invitee20. 

                                                             
16  In Rule 4(i)(a), after the words, “one President” ……………………..………………… to be recorded in writing”.  
 [Amended  vide Rule 5(2)(a) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
 
17  In Rule 4 (i) (d), after the words “the affiliating University concerned” the following words be added “they shall have a term of 

3 years. They shall however continue beyond this period till new persons are nominated by the University”.  
 [Amended vide Rule 5(2)(b) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
18 Rule 4(i)(e) and 4(i)(f) be deleted. They may be substituted with the following rule, numbered as Rule 4(i)(e) with changes in 

the numbers of the subsequent clauses. “Three guardians of students studying in the college as members. They shall be 
nominated by the Director, Higher Education. One of them shall be a lady. Their term shall be for three years or till their ward 

is a student of the college whichever is earlier”. 
 [Amended vide Rule 5(2)(c) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
19  As per the existing rules in Provincialised colleges, the Principals have been empowered to nominate member of non-teaching 

employees to the Governing Bodies. In order to make the above process more democratic the state Govt, has decided to allow 

the non-teaching Employees of a particular college to elect their representative to the respective G.Bs. doing away with the 
existing provision of nomination by the Principal. 

 [Govt. letter No. AHE. 452/2013/6, dated 19/09/2013] 
20  State Govt. has decided that the Director of Higher Education should request all the president of the Governing Bodies of the 

Provincialised Colleges to invite the local MLA to participate in the Governing Body meetings as a permanent special invitee. 
 [Govt. letter No. AHE. 331/2000/51, dated 30/08/2013] 
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 (2) The minimum number of members of the Governing Body shall be ten and shall 

not exceed twelve thirteen21.  

 (3) deleted 22. 

 (3) The President of Governing Bodies of Colleges shall be an eminent person from 

the field of Education. He shall be a non-political person. He should not have 

contested any election including panchayat /municipality/local bodies election 

or should not be an office bearer of any political party or should not have any 

affiliation /membership to any political party.23 

 (4) He shall be appointed by the Director of Higher Education and shall have a term 

of five years. He shall however continue beyond this period till his successor is 

appointed. The Director may however remove him any time during the term of 

five years for reasons to he recorded in writing.24 

4. 25 Tenure of the Governing Body. —  

 The Governing Body shall be a permanent authority. Its members would have tenures 

as provided. This would, however, not affect the permanent nature of the said body:26  

Provided that if the Director is satisfied at any time that a particular Governing Body is 

not functioning in the best public interest, the Director may suspend a Governing Body 

and appoint an Administrator, who shall exercise the powers of the Governing Body 

during the period. The Director shall record27 his views with reason thereof through a 

speaking order for the purpose.  

5.  Taking over the management of a 28 College. — 

In the event of miss management* of the affairs of a29 College, the State Government 

may take over the control and management of the College for a period not exceeding 

six months, and make arrangement for the management of the college in such manner 

as may be considered necessary and the arrangement so made may be extended for such 

further period by the State Government as may be deemed necessary. 

*[to read as mismanagement]  

                                                             
21 With the inclusion of Local MLA as a permanent special invitee the maximum number of members becomes 13.  

 [Govt. letter No. AHE. 331/2000/51, dated 30/08/2013] 
22 Rule 4(3) be deleted. 

 [Amended vide Rule 5(2)(d) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
23 ln partial modification of this Deptt.'s earlier OM vide No.AHE.331/2008/33 dated 09-07-2009 and No.AHE.331/2008/52 dated 

05-11-2014 the following terms and condition i.e. (3) and (4) are added with the approval of State Cabinet regarding constituting 
the structure of the Governing Bodies of Colleges. 

 [Govt. letter No. AHE. 371/2017/22, dated 18/08/2017] 
24 ln partial modification of this Deptt.'s earlier OM vide No.AHE.331/2008/33 dated 09-07-2009 and No.AHE.331/2008/52 dated 

05-11-2014 the following terms and condition i.e. (3) and (4) are added with the approval of State Cabinet regarding constituting 
the structure of the Governing Bodies of Colleges. 

 [Govt. letter No. AHE. 371/2017/22, dated 18/08/2017] 
25

 Rule 4 be amalgamated with Rule 3 and numbered as Rule 3(2). The number of all subsequent Rules be changed 

accordingly. 
 [Amended vide Rule 5(1) of the Assam Non-Government College Management (Amendment) Rules, 2009]  
26 In Rule 5 the words “The term of the Governing Body shall be for a period of three years from the date of its const itution. The 

term may, however, be extended for another period of two years by the Director with prior approval of the State Government” 
be deleted. They be substituted by the words “The Governing Body shall be a permanent authority. Its members would have  
tenures as provided. This would, however, not affect the permanent nature of the said body”.  

 [Amended vide Rule 6 (1) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
27 In Rule 5 the words “dissolve the Governing Body and constitute a fresh Governing Body thereafter recording” be deleted. 

They be substituted by the words “suspend a Governing Body and appoint an Administrator, who shall exercise the powers of 
the Governing Body during the period. The Director shall record”. 

 [Amended vide Rule 6(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
28 In Rules 6 & Rule 7 the words “non Government” be deleted. 
 [Amended vide Rule 7 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
29 In Rules 6 & Rule 7 the words “non Government” be deleted. 
 [Amended vide Rule 7 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
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6.  Accountability of the Governing Body. — 

The Governing Body, constituted order Rule 3 shall be responsible for the proper 

financial management, including the upkeepment* of the assets of the30 College and 

management of its academic affairs. The Governing Body shall see that the teachers 

perform their duties in classes and examination and attend the college as per norms of 

the University Grants Commission. A self-appraisal report regarding performance from 

every teacher shall be obtained annually by the Governing Body and forward the same 

to the Director, Higher Education for perusal.31                                    *[to read as upkeep] 

7.  Secretary of the Governing Body or report to the Director. — 

The Secretary of the Governing Body shall be responsible to report to the Director about 

any deviation of financial norms and procedures or any loss of assets of the College 

immediately whenever it comes to his notice.  

8.  Restriction of some members to attend the Governing Body. — 

No member of the Governing Body, being an employee of the College, shall attend any 

meeting of the Governing Body at which any matter relating to his pay, promotion or 

conduct is under discussion. But it shall be open .to the President to call him for making 

any statement or representation on the subject but shall have to leave the meeting after 

doing so, when decision is to be taken.  

09.  Restriction of some members to enter into contract for works of the College. — 

No member of a Governing Body shall enter into any contract for work, supply of 

materials or for any sale or purchase with the Governing Body.  

10.  Disqualifications. — 

Any member, who absents himself for more than 4(four) consecutive meeting of the 

Governing Body, without informing the President, shall cease to be a member of the 

Governing Body and the Secretary shall report the fact to the Director for record. 

Further, the nomination of member of the Governing Body shall be void owing to any 

of the following grounds: -  

(i) if he becomes insolvent;  

(ii) if by reasons of physical or moral turpitude he becames* incapable of acting as 

such;         *[to read as becomes] 

(iii)  on death or resignation;  

(iv)  on his being convicted of a criminal offence involving moral turpitude.  

11.  Vacancy in the Governing Body. —  

(i)  Any occurrence of vacancy in the Governing Body shall be reported by the 

                                                             
30 In Rules 6 & Rule 7 the words “non Government” be deleted. 
 [Amended vide Rule 7 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
31 In the Principal Rules, in rule 7, after the existing provisions, the following shall be inserted, namely:- 

 "The Governing Body shall see that the teachers perform their duties in classes and examination and attend the college as per 
norms of the University Grants Commission. A self-appraisal report regarding performance from every teacher shall be 
obtained annually by the Governing Body and forward the same to the Director, Higher Education for perusal". 

 [Amended vide Rule 5 of the Assam Non-Government College Management (Amendment) Rules, 2001] 
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Secretary forthwith to the appropriate authority as stated in Rule 3 32 who shall 

thereupon take steps to fill up such vacancy in the manner in which it was 

originally filled up.  

(ii)  No act or proceedings of the Governing Body shall be invalid merely because 

of any vacancy of its members.  

12.  Meeting of the Governing Body. —  

 (1)  The Governing Body shall meet at least once in every four 33 months, but it may 

meet at shorter interval also, if circumstance so demands and the President of 

the Governing Body is satisfied that such meeting is necessary.  

 (2) A meeting of the Governing Body shall be called by the Secretary with prior 34 

consent of the President, if it is not a requisitioned meeting by the 2/3 (two-

third) members of the Governing Body, with not less than 7 (seven) days’ 
notice.  

 (3) The notice of a meeting shall set forth the business to be transacted at the 

meeting and no business other than so stated shall be transacted, except with the 

consent of three-forth** of the members present.  *[to read as three-fourth] 

(4) Except any emergency meeting, which shall be so notified, all meetings of 

Governing Body shall be held in the College premises.  

13.  Proceedings of the meeting of the Governing Body. —  

(1)  The minutes of the proceedings of the meeting shall be recorded in the 

‘Proceedings Book’ by the Secretary and signed by all the members present.  
(2)  If any note of dissent is given by any member it shall be recorded in the 

Proceedings-Book.  

(3)  All records of the Governing Body shall be kept in the College Office and the 

Head of the College shall be responsible to preserve all such records properly 

and safely.  

14.  Presiding over the meeting. — 

The meeting of the Governing Body shall be presided over by the President and in the 

absence of the President, the other members present may select or elect one of them to 

presided** over the meeting.35     **[to read as preside] 

                                                             
32  In Rule 12(i) the word “Director” be deleted. It shall be substituted by the following words “appropriate authority as stated  in 

Rule 3”. 
 [Amended vide Rule 8 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
33  In the Principal Rules, in rule 13, in sub - rule (1), in the first line, for the word "Six", the word "four" shall be substituted; 

[Amended vide Rule 6(i) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
34  In the Principal Rules, in rule 13, in sub-rule (2), in the second line, for the word "the" occurs between the word “with” and 

"consent", the word "Prior" shall be substituted. 
 [Amended vide Rule 6(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
35  In the Principal Rules, in rule 15, for the existing provision, the following shall be substituted, namely: - 

 “15. Presiding over the meeting - The meeting of the Governing Body shall be presided over by the President and in the 

absence of the President, the other members present may select or elect one of them to presided over the meeting”.  
 [Amended vide Rule 7(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
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15.  Quorum. — 

At least seven members of the Governing Body shall form a quorum of the meeting.36 

16.  Secretary to make correspondence. — 

Under the direction of the Governing Body, the Secretary shall make all correspondence 

with the appropriate authority on behalf of the Governing Body:  

Provided that no correspondence shall be made direct to the State Government, but it, 

however, can be addressed through the Director.  

17.  Governing Body to obtain prior approval of the Director in certain matters. — 

The minutes of the proceeding of the Governing Body meeting shall be sent to the 

Director and the concerned affiliating University. Government shall be the Appellate 

Authority/Forum in case of grievances37 38.  

Provided that so far as Non-Government Colleges are concerned, who are not brought 

under deficit system of grants-in-aid,39 the Governing Bodies are not required to send 

the proceeding of the meeting to the Director but it will be open for the Director to call 

for the proceedings if any complaint is received against the Governing Body and any 

direction given by the Director on it shall be final and binding on the Governing Body 

of the College.  

18.  Duties of the Governing Body. —  

In general, the following are earmarked as duties of a Governing Body in respect of 

Colleges: - 40  

(i)  to undertake financial management of the College, to utilise the Grants-in-Aid 

received from the State Government, University Grants Commission and any 

fund collected as authorised subscriptions and fund received as fees from the 

students for the academic purpose of the Colleges, including payment of salary 

etc. to the Teaching and non-teaching staff of the College; 

(ii) to arrange for the maintenance of the College building, furniture and equipment 

as required, including playground, auditorium, libraries etc.;  

(iii)  to grant leave to the teaching and non-teaching staff subject to the existing leave 

rules to grant leave, other than casual leave and arrangement made to fill up the 

vacancies, should be reported to Director and to concerned affiliating University;  

(iv)  to appoint persons in connection with the affairs of the College against the post 

                                                             
36  In the Principal Rules, in rule 16, for the existing provisions, the following shall be substituted, namely:- 

 "16. Quorum. - At least seven members of the Governing Body shall form a quorum of the meeting.”  
 [Amended vide Rule 8 of the Assam Non-Government College Management (Amendment) Rules, 2001] 
37 In the Principal Rules, in rule 18- In the first paragraph, for the letters, words, figure and brackets  "Rs. 50,000/-                                   

(Fifty thousand)", the following letters, words, figure and brackets shall be substituted, namely:-"Rs. 1, 00000/- (One lakh)".                          

 [Amended vide Rule 9(i) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
38  In Rule 18 the words “No final decision regarding appointment, promotion, suspension, termination, removal or dismissal of 

teaching & non-teaching staff including that of the Principal or any construction works involving Rs. 1,00,000/-  (Rupees One 
Lakh) or more shall be undertaken by the Governing Body without prior approval of the Director:” be deleted and “Government 
shall be the Appellate Authority/Forum in case of grievances.” be added. 

 [Amended vide Rule 9 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
39  In the Principal Rules, in rule 18- In the Provision, in the first line, after the word "Concerned" and before the words “the 

Governing Bodies”, the following shall be instead, namely:- “Who are not brought under deficit system of grants-in-aid”.  
 [Amended vide Rule 9(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
40  In the first line of Rule 19 the words “Non Governing” and the words “receiving deficit Grants-in-aid” be deleted. 
 [Amended vide Rule 10(1) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
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or posts so sanctioned by the State Govt, with scrupulous compliance of the 

University Grants Commission guidelines and State Government instructions 

and policies;41  

(v)  to arrange for half-yearly internal audit for all College funds and verification of 

stocks, furniture and other assets;  

 (vi)  to submit annual audited accounts preferably audited by a Chartered Accountant 

latest by thirtieth June of every year, in respect of the proceeding financial year;  

(vii)  to reply to audit objections or inspection notes on the Accounts of the College 

audited or inspected by the Inspector / Auditor of the Education Department / 

Director of Local Audit, Assam and the Accountant General, Assam;  

(viii)  to submit annual report with statistics in respect of the enrolment of students 

stream-wise, subject-wise, result, teaching days held, performance of Lecturers 

in an academic session, to the Director and to the affiliating University 

concerned;  

(ix)  to oversee the functioning of the disbursing officer in disbursing the stipend / 

scholarship sanctioned to the students in time, as well as to strive for 

preservation of an excellent academic standard of the College;  

(x)  except scholarship money and students* union fund all other funds of the 

College shall be jointly operated by the Secretary and the President, where the 

President is not willing to operate the funds jointly, the Governing Body may 

appoint one Treasurer from amongst the members for the purpose of joint 

operation of the College funds.42       *[to read as student’s] 

(xi)  with the approval of the Governing Body, the Secretary shall utilise the grants 

for the purpose for which it is sanctioned and submit the Utilisation Certificate 

to the concerned sanctioning authority in time, with intimation to the Director;  

(xii)  the Secretary shall disburse the deficit Grants-in-Aid sanctioned by the Director 

towards the salary of teaching and non-teaching sanctioned staff of the College 

within a week from the date of the receipt of the grants;  

(xiii)  if any excess amount of Grants-in-Aid sanctioned towards the salary the excess 

amount shall be refunded to the Director by the Secretary immediately.  

(xiv)  To decide on the quantum of tuition fee and any other fund to be charged from 

the students.43 

19.  Grounds of suspension of Grants-in-Aid. — 

Failure of submission of annual accounts, report duly signed by the President and                           

the Secretary of Governing Body in respect of preceding financial year, may attract 

                                                             
41  In the Principal rules, in rule 19, in clause (iv), for the existing provisions, the following shall be substituted, namely: -                            

“(iv) to appoint persons in connection with the affairs of the College against the post or posts so sanctioned by the State Govt, 
with Scrupulous compliance of the University Grants Commission guidelines and State Government instructions and policies.”  

 [Amended vide Rule 10(i) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
 
42  In the Principal rules, in rule 19, for clause (x), the following shall be substituted, namely: - “(x) except scholarship money and 

students union fund all other funds of the College shall be jointly operated by the Secretary and the President, where the 

President is not willing to operate the funds jointly, the Governing Body may appoint one Treasurer from amongst the members 
for the purpose of joint operation of the College funds". 

 [Amended vide Rule 10(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
43  The following new clause in Rule 19 be inserted as Rule 19 (xiv) :- 

 “(xiv). To decide on the quantum of tuition fee and any other fund to be charged from the students”. 
 [Amended vide Rule 10(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
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stoppage of Grants-in-Aid by Director suo-moto, after the expiry of 30th June,                           

every year:  

Provided that on failure in respect of maintenance of a consistent academic                    

achievement by a particular Non-Government College as a whole of a failure to abide 

by the Government guidelines issued from time to time, the State Government                           

may instruct the Director to suspend Grants-in-Aid with 30 days prior notice.  

20.  Other functions of the Governing Body. — 

 The Governing Body is authorised: -  

(i)  to determine the general scheme of the studies of the College, subject to 

approval of the affiliating University concerned provided that there is no 

financial liability for Government; 44 

 (ii)  to consider and initiate projects for improvement of the College, including 

prohibitions of taking private tuition by the teaching staff; 

(iii)  to deal with the discipline and conduct of the teaching and non-teaching staff of 

the College;  

(iv)  to grant fee remission under rules; 45  

(v)  to deal with the academic calendar within the norms of University Grants 

Commission and to compel scrupulous compliance of the guidelines in respect 

of working days and holding of Classes, Examination 46 etc. and 

(vi)  to ensure that all the duties regarding teaching and examination, co-curricular 

and extra - curricular activities are duly performed by the teachers of the 

college.47 

21.  Submission of Annual Account: - 

The Secretary of the Government Body shall ensure submission of Audited Annual 

Accounts and Annual Administration Report to the Director.  

22.  Interpretation: - 

If any question arises relating to the interpretation of these Rules the decision of the 

State Government shall be final.  

 

@@@@@ 

                                                             
44  In rule 21 (i) the words “as well as the State Government to be obtained through the Director with regards to the inclusion o f 

additional subjects, introduction of major course and any existing subject or opening of new faculty and creation of additional 
post” be deleted and the following words be added after the words “affiliating University concerned” “provided that there is no 
financial liability for Government”. 

 [Amended vide Rule 11(1) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
45 In Rule (iv) the words “Prescribed by the State Government or with the approval of Director” be deleted.  
 [Amended vide Rule 11(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
46 In the principal Rules, in rule 21, in clause (v) in the last line, after the words "Classes" the word "Examination" shall be inserted. 

 [Amended vide Rule 11(i) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
47 In the principal Rules, in rule 21, after clause (v) the following new clause (vi) Shall be inserted, namely – “(iv) to ensure that 

all the duties regarding teaching and examination, co-curricular and extra - curricular activities are duly performed by the 

teachers of the college”. 
 [Amended vide Rule 11(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001] 

 




